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THUITIOBA TIOCAJJOBA IHCTPYKIIA KEPIBHUKA AITAPATY

MICHEBOI'O CYY
1. 3arasabHa indopmanis
[Tocana: kepiBHUK anmapary MiCIIEBOTO Cy1y Kareropis nocanu: "bB"
[Tocama 6e3nmocepeHBOTO KEPIBHUKA ["ostoBa MicuieBoOro cyay

2. MeTta nocaamn

Hanexne opranizauiiiHe 3a0e3nedeHHs Cydy, CYIUIIB 1 CyAOBOro Mpolecy, (YyHKIIOHYBaHHS
aBTOMAaTH30BAaHOI CHUCTEMH JIOKYMEHTOOOIrY Cyay, aBTOMAaTH30BAHOTO PO3IMOALIY CIpaB MiX
cyansaMu (10 mouaTky (yHKUIOHYBaHHA €IuHOI CynoBOi iH(OpMaIiitHO-TeNeKOMYyHIKaiiHOT
CHCTEMH), a TaKOX 3TiJHO i3 3aKOHOAABCTBOM - HAJICKHUH PiBEHb CIYXOOBOI Ta TpPYIOBOI
JMCIMILIIHY B arapari Cyay.

3. OcHoBHI mocaaoBi 000B'A3KN

1

KepiBHuKk anmapary cyay BiAIOBIIHO 10 HAJaHUX TTOBHOBA)KECHbB:

1) 3abe3neuye peanizailito €IuHOI JCpPKaBHOI MOMITHKH Yy cdepi AepikaBHOI CIIyKOH, €
KEpIBHUKOM JIep)KaBHOI CITy’KOW B amapari Cymy, Je 3AiMCHIOE Oe3mocepenHe KepiBHHIITBO,
3a0e3neuye opratizauio poOOTH CTPYKTYpHHUX MiJIPO3JAUIIB CyAy, MPalliBHUKIB arnapary cyuy,
iX B3a€MOJII0 Y BUKOHAHHI 3aBJaHb, OKJIAJICHUX Ha amapaT Cy1y, a TaKOX BUKOHYE (YHKIIIT
poOoTOoAaBI 171 MPALliBHUKIB anapary Cyay, skl He € AepKaBHUMH CIyKOOBLSMU;

2) BXKHMBA€ 3axOMiB g 3a0e3MeUeHHs HaJeKHUX YMOB MisSUTBHOCTI cyay, 3abesmneuye
MIArOTOBKY IUJIaHIB pOOOTH cyay AJis 3aTBEP/UKEHHS TOJIOBOIO CYOY, a TaKOX 3I1HCHIOE
KOHTPOJIb 332 BUKOHAHHSM 3aIUIAHOBAHUX 3aXOMIB, KOOPJHMHYE 3IIHCHEHHS OpraHizalliifHUX
3ax0/liB MO0 IiITOTOBKK 300piB, ONEPATUBHUX Hapaja Ta iHGOpMYe 300pH CYIIIB IMPO CBOIO
JisUTBHICTD, 3a0e31euye BUKOHAHHS pillieHb 300piB CyIiB 3 MUTaHb BHYTPIIIHBOI AiSTTBHOCTI
CyZAy, BUKOHYE TOPYYEHHS TOJIOBH CyAy Ta HOTO 3aCTYIHUKIB, pilleHHs 300piB CyAiB 1010
opraHizaiiiiHoro 3abe3mnedyeHHsl AUIBHOCTI Cydy; 3a0esnedye cBoeyacHe (DOpPMyBaHHS Ta
HagaHHg Bumii kBamidikamiiaii koMicii cymaiB YKpaiHu HasBHOI B cy/i iHdopMarllii o0
CyIUIiB, iX ipoeciitHOl AiATBEHOCTI A1 (YOPMYBaHHS CY/IBCHKOTO JIOCHE;

3) 3abesneuye (yHKI[iOHYBaHHS €aUHOI Cya0BOI  iH(pOpPMAIIHHO-TEIEKOMYHIKAI[IHHOT
cuctemu (mani — €CITC) (mo mouaTky ii (yHKIIOHYBaHHS - aBTOMAaTH30BaHOI CHUCTEMH
JIOKYMEHTOO00Iry Cy/y), aBTOMaTHU30BaHOTO PO3MOALTY CIpaB MK CYAJISIMHU; OpPraHi3oBYye Ta
KoHTposmoe cBoevyacHe BHeceHHs 10 €CITC Bimomoctelt mpo HabpaHHS CYJOBHM PIIICHHIM
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3aKOHHOI cHiIH (Y TOMY YHCIIi 3a pe3yjbTaTaMH PO3IIISAY CYAOM amnelslifHOT Yu KacaliitHo1
1HCTaHIII{), HANpaBJICHHS TaKUX BioMocTed 10 €IUHOrO AEPKABHOTO PEECTPY CYIOBHX
pillIeHb;

4) 3aiiicHIoe opraHizailiiiHe 3a0e3MeUeHHs BEICHHS CYJ0BOI CTATUCTUKH, IIJIOBOACTBA B CY/II,
00Ky Ta 30epiraHHsi CyJlOBHX CIIpaB, OpPraHi30Bye€ KOHTPOJb 3a OOJIKOM MPHETHAHUX IO
MPOBA/HKCHHS PEYOBHX JOKa3iB, M0 30epirar0ThCs HE MPH CIpPaBi, BXXUBAE 3aXOIIB MO0
oOyasHaHHS CIEIiaIbHAX MPUMIIIEHB 1 CXOBHII JUTS X 30€piraHHs y BiAMOBITHUX YMOBaX Ta
CTaHi, a TaKOXX 3IMCHIOE OpTraHi3amiifHe 3a0e3neueHHs Ui HaJIeKHOI poOoTH 0i0IioTeKH
cyny (3a HasBHOCTI);

5) 3abesneuye po3poOJCHHS ¥ MOAAaHHS HA 3aTBEP/UKCHHS B YCTAHOBICHOMY MOPSIIKY
CTPYKTYpU Ta IUTAaTHOIO PO3MMCY amapary cyay, MOro IUTaTHOI YMCENIbHOCTI; 3aTBEPIKYE
MOJIO’KEHHS PO CTPYKTYPHI MiIPO3ALIH 1 OCAZA0BI IHCTPYKIIT NMpaI[iBHUKIB anapaty Cyay Ta
3MIACHIOE KOHTPOJIb 33 JOTPUMAHHSM MpalliBHUKAMU anapary Cyay MOCaJ0BHX 1HCTPYKIIiH,
MOJIOXKEHb NP0 CTPYKTYpHI HiAPO3JIUIM amapary cyay, IOJIOXKEHHS Ipo amapar cyay,
BUKOHABCbKOI Ta CIy’)KOOBOi JUCLUWIUIIHM TpaliBHUKaMU amapary cyay, l[lpaBuin
BHYTPIIIHBOTO CIIY’)KOOBOTO pO3NOPSIKY, [IpaBui BHYTPIIIHBOTO TPYIOBOTO PO3MOPSAKY,
[IpaBun MOBEIHKM MpalliBHUKA CYy[y, 3arajlbHUX MNPaBWI €TUYHOI MOBEIIHKH JEepKABHUX
CIIy>)KOOBIIIB Ta IMOCATOBUX OCIO MICIIEBOI'O CaMOBPSIyBaHHS, MPaBUJI TEXHIKH OE3MEKH Ta
BUMOT 1HIIHMX JTIOKYMEHTIB, 5IKi PETJIAMEHTYIOTh POOOTY Cyay;

6) 3abe3neuye migBUIICHH KBami(ikamii Aep)kaBHUX CIY)KOOBIIIB anapary Cy.y, NpailiBHHKIB
[IATPOHATHOI CIIy»OH, NMpaliBHUKIB, Kl BUKOHYIOTh (DYHKIIIi 3 00CIyroByBaHHS Ta IOJA€ Ha
3aTBEP/UKEHHS B YCTAHOBJICHOMY MOPSAJKY O LEHTPAJIBHOTO OpraHy BMKOHABUYOi BJIAAHM, IO
3a0e3neuye (GopMyBaHHS Ta peaizye AepaBHY MOMITHKY Yy chepi nep:kaBHOI ciry:x0u, abo ii
BIJTIIOBITHOMY TEpUTOPIaJIbHOMY OpraHy, INEepesiK Mocaj MpaliBHUKIB amapaTry Cymay, fKi
BUKOHYIOTHh (PYHKIII{ 3 00CITyrOByYBaHHS,

7) yTBOpIOE JMCIMILUTIHAPHY KOMICIFO 3 pO3DISAAY TUCHUILTIHAPHUX CIPaB CTOCOBHO
Jep)KaBHUX CIYKOOBIIIB amapary cyay, po3risjae ckapru Ha [1ii abo Oe3IisuIbHICTb
JICp)KaBHUX CIIY’)KOOBI[IB Ta IHIIMX TMPAIiBHUKIB amapary cCyay, 3a0X04ye IpaIliBHUKIB
amapary cyay Ta HaKJIa/Ia€ Ha HUX JTUCIMIUTIHAPHI CTSATHEHHS;

8) mozae coiibHO 3 BHOOPHUM OpraHOM MEPBUHHOI NPOQCIINIKOBOT opraHizarii (3a HassBHOCTI)
JUIsL 3aTBEP/UKEHHS 3arajJbHUMHU 300paMu (KOH(EpeHIli€r0) qepKaBHUX CIyXKOOBIIB arnapary
cyny IlpaBuna BHyTpIITHBOTO CITY’KOOBOTO PO3MOPSAKY armapary cyay, po3poOseHi Ha OCHOBI
TunoBux npaBui BHYTPIIIHBOTO CIIYy>KOOBOTO PO3MOPSAKY Ta 3aTBepaxkye [lonoskeHHS mpo
IIPEMiIOBaHHs MPALIBHUKIB amapary Cyay 3a IOTOJUKEHHSAM 3 BUOOPHUM OpPraHOM NEPBHHHOL
npodcniakoBoi opradizamii (32 HasgBHOCTI) Ha mijgcTtaBi THIIOBOTO TMOJIOKEHHS TIPO
npemitoBanHs, [1oM0XKEHHS MPO MOPSAJOK MPOXOKEHHS y BIANOBITHOMY CYIi CTa)XyBaHHS
oci0, SKi TPETEeHAYIOTh Ha TOCaay NOMIYHMKA CYIJIi, a TaKOXX BCTAHOBIIIOE HaJA0aBKH,
JOTUTaTH Ta TMpeMii MpaliBHUKAaM amapary Cydy, Y TOMY YHCIi TOMIYHUKY TOJIOBH CYAY,
MOMIYHHMKY 3aCTYIHHKa TOJIOBH CyIy, MOMIYHHMKY CyJai - wieHa Pamu cyaniB Ykpainu,
MMOMIYHUKAM CYJIIB BiAMOBiMHO 110 [T010KeHHS TIPO TPpEeMitOBaHHS BiJIITOBIAHOTO CYIY;

9) s3miiicHrOE opraHizamiHI 3aXomW INOAO MIATPUMAHHS NPUMINICHHS CyAy B CTaHi,
NPUIATHOMY JUIS HAJIEKHOTO HOro (DyHKIIIOHYBAaHHS, MPOBEIEHHS KaliTalbHOTO Ta
MIOTOYHOTO PEMOHTIB, TEXHIYHOIO OCHAICHHA MPHUMINIeHb, 1H()OPMAIiifHO-TEXHIYHOTO
3a0e3neueHHs, CTBOPEHHS 0e3MeYHNX 1 KOM(OPTHUX YMOB Ul CyAJiB, IIPALliBHUKIB amapary
cyny Ta oci0, siki mepeOyBatoTh y Cy/li, & TAKOXK 3aX0AH 1HKEHEPHO-TEXHIYHOTO 3a0e3MeUcHHS
3 oprasi3anii KOHBOIOBAHHS Ta TPUMAaHHA B CyJaX OOBHMHYBaueHUX (MiZO3pIOBAaHUX) Ta 3
MPOBEICHHS TPOLECyalbHOI Ail 3 yYaCHHMKaMU KPUMIHAJIBHOTO MPOBAKECHHS, IIOMO SKUX
BJKUTO 3aX0JIiB O€3IEKH;

10) opranizoBye 007K, BHAady, 3HHUINEHHS IOCBIIYCHb TPAIIBHUKIB amapary Cyay
(epkaBHHMX CITy>KOOBIIIB, TPAIliBHUKIB amapary Cyzdy, fKi 3aiiMaioTh MOCAaAM NMAaTPOHATHOI
ciyx0u, 0ci0, sKi BUKOHYIOTH (YHKIIi 3 0OCIyrOBYBaHHS Ta pOOITHHKIB), BU3HAYA€E MICIIE,
CTPOK BIAPSA/DKCHHS, pPEXHM pPOOOTH B TEpiof CIy)XKOOBOTO BiIpsIKEHHS IPAIliBHUKIB
amapaty Cyay ¥ 3aBIaHHS JI0 BUKOHAHHS, a TAKOXK 31MCHIOE 1HII MMOBHOBAKEHHS KEPiBHHUKA
JepKaBHOI CIy>)kOM cynmy BimmoBigHO mo 3akony Ykpainm "IIpo mepkaBHy ciyxOy" Ta
BHUKOHYE 1HII (PyHKIIIT, TOB'sI3aHi 13 320€3MeYeHHAM JisUTbHOCTI CyAY.
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2 | Ha wyac BiacyTHOCTI KepiBHMKA amapary Cyay YU HEMOXKJIMBOCTI 3JIHCHIOBAaTH HHUM CBOI
MMOBHOBAYXEHHS 3 1HIIMX NPHYMH HOro OOOB'SI3KM BUKOHYE 3aCTYITHUK KEpIBHHKA amapary
Cyly, BU3HAUEHMI BIMOBIIHUM HAaKa30M KEpIBHUKA amapaTy CyJy Ipo po3Ioil 00O0B'sI3KiB,
a 3a BIJCYTHOCTI TaKOro Haka3y OJMH 13 3aCTYyNHMKIB KEpiBHUKA amapaTry Cyay, KU Mae
OUTPIIMIT cTak poOOTH B amapati cymy. Y pa3i THMYACOBOI BiJICYTHOCTI KepiBHUKA arapary,
Horo 00OB’S3KM BUKOHYE 3aCTYITHHK, IPU BiJCYTHOCTI 3aCTYITHUKA (3aCTYITHHUKIB) KEpiBHUKA
armapary CyJy, BUKOHaHHS OOOB'SI3KiB 3a IOCa010 KEPIBHUKA arapaTry CyAy MOKJIAaJaeThCs Ha
OTHOTO 3 KEPIBHHUKIB CTPYKTYpHUX INIPO3IITIB amapary Ccyay, KpiM KepiBHHKIB
OyXraiTepchKoi CIy:KOM cyay (TOJIOBHOTO OyXranTepa) i peXMMHO-CEKPETHOTO OpraHy (3a
HAsIBHOCT1), HaKa30M HauyajJbHHKA BIAMOBITHOTO TEPUTOPIAIBHOIO yrpaBiiHHA Jlep:kaBHOT
CyZIOBO1 aaMiHicTparllii YKpaiHu 3a MOoJaHHIM TOJIOBH CYAY.

4. IIpaBa? (kpiM nepeadaueHux crarrero 7 3akony Ykpainu "[Ipo aepkaBHy ciyx0y")

KepiBHuK amapaTy cydy B Mekax IIOBHOBaK€Hb, HAJaHUX HoMy 3akoHamu Ykpainu "IIpo
cynoyctpiii 1 ctatyc cyanis", "[Ipo gepxaBHy ciyx0y", BUmae HaKa3u i po3MOPSIHKEHHS.
KepiBHMKOBI amapaTy cyay TOJIOBOIO BIANOBIIHOIO CyAy MoOXe OyTH HaJaHO IpaBO MEPIIOro
HiIIKCY B MOPSAAKY, BCTAHOBJICHOMY 3aKOHOIABCTBOM.

5. 3oBHimHA cay:k00Ba KOMYHIKaLiA®

KepiBHuk amapaty cyay B3aeMoji€e 3 Jlep>kaBHOIO CYyZOBOIO aJIMiHICTpaIi€lo YKpaiHH, BiAMOBITHUM
TEepUTOpPiaJIbHUM YIIpaBIIiHHAM JlepkaBHOI CyJ0BOT aJMiHICTpalii YKpaiHH, OpraHaMH CyIIIBCHKOTO
camoBpsityBaHHs, City>k0010 Cy/10BOi OXOpOHM, OpraHaMy JAEp>KaBHOI BJIaJM, OPraHaMM MiCLEBOTO
(OKpY>KHOT'0) caMOBpsAyBaHHsI, IHIIMMH YCTaHOBaMH, MiJIPUEMCTBAMH I opraHizaiisimMu, 3acodamu
MacoBoi iH(popMarii 3 MTUTaHb 3a0€3MeYeHHS NiSIIbHOCTI CYay

6. CneniaJibHi yMOBH Ci1y:KOU>

MoxuBa po00Ta OHaA yCTaHOBJIEHY TPUBAIICTh pOOOUYOTO JHS.
Mo>kuB1 KOPOTKOCTPOKOBI BIAPSJKEHHS B MEKax YKpaiHU.

Po3pod.ieno

(mocaa xepiBHHMKa CIIy)KOH yIpaBIIiHHS (migmmc) (Bnacwue im's [TPI3BULLIE) (mata)
NEPCOHAJIOM aNeNALIHHOrO Cyy)

3 nmoca0BOI0 IHCTPYKII€0 03HAlOMJIEHHTI(HA)

! 3a3nauaerben 3a HasBHOCTI.
2
3a3HavaeThCs 3a MoTpedn.

{@opma nocadosoi incmpykuyii i3 sminamu, enecenumu 32iono 3 Haxkazom Hayionanvnozo
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